Access the following website to obtainan EIN via Online, Telephone Service, Fax or Mail:
http://www.irs.gov/businesses/small/article/0,,id=97860,00.html
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Applying for an EIM is a free service offered by the Internal Revenue Service. Beware of
websites on the Internet that charge for this free service.

If you are a home-care service recipient who has a previously assigned EIMN either 2= a sole
proprietor or as 8 household employer, do not apply for a new EIN. Use the EIM previously prowided.
If you can not locate your EIN for any reason, follow the instructions. on the Lost or Misplaced Y our
EINT Web page.

Apply

L jin e
The [niem application is the preferred metheod for customers to apply for and obiain an EIM.

Onoce the application is completed. the information is walidated durimg the onlime session, and an EIM
is isswed immediately. The online application process is awvailable for all entities wihose principal
business. office or agency. or legal residence {in the case of an individual), is located in the United
Siates or U.S. Temritornes. Tha principal officer, general pariner, grantor, owner, trustor etc. must
hawe a walid Taxpayer ldentification Mumber [Social Securty Mumber, Employer Identification
Mumber, or Individual Taxpayer Identification Mumber) in order to use the online application.

»

Apply by Fax

Taxpayers can fax the completed Foomm S5-4 (PDF) application to the appropriate fax number (see
Where to File YWowr Taxes (for Form S5-4)), after ensuring that the Form S5-4 contains all of the
reqguired information. If it is determined that the entity needis a new EIMN. one will be assigned using
the appropriste procedures for the entity type. If the taxpayer's fax number is provided, a fax will b=
seni back with the EIM within fowr {4} business days.

Apply by Mail

The processing timeframe for an EIM application received by masil is four weeks. Ensure that the
Fomn S5-4 {PDF) contains all of the required imformation. If it is determined that the entity needs a
new EIM, one will b= assigned using the sppropriste procedures for the entity type and mailaed to the
tampayer. Find out wihers to msil Form S55-4 on the Where to File Wouwr Taxes (for Form S5-4) page.

Apply by Telephone — International Applicants

Imtemational applicants may csall 257-841-1022 {not a toll-free number) G:00 a.m. to 11:00 pom.
(Emstem Time) Monday through Friday to obisin their EIMN. The person making the call must be
authorized to receive the EIN and answer guestions conceaming the FEorm S5-4 (POF). Appilication
for Employer identfication Number. Complete the Third Party Designee section only if wou want to
authorize the named individual to receive the entity's EIM and answer gquestions sbout the
completion of Form S5-4. The designes"s authority terminates at the time the EIM is assigned and
released to the designee. Wou must complete the signature area for the authorization to be wvalid.

Other Important Information

Draily Limitation of an Employer ldentification Numb-er

Effective May 21, 2012, fo ensure fair and eqguitable trestrnent for all tscgpayers, the Intemal Rewvenue
Service will limit Employer ldentification NMumbear (EIM) issuance to one per responsibie party per
day. This limitation is applicable to all requests for EINs whether online or by fax or mail. We
apologize for any inconwenience this may cause.

Responsible Party

Im order to identify the comect individuals and entities applying for EIMs. langusge changes have
be=en made to the EIN process. Refer fo = i i = to l=am about these
important changes before applying for an EIN.

Third Party Authorization

The Third Party Designes s=ction must be completed at the bottomn of the Formn S5-4. The Formn
55-4 must also be signed by the tecopayer for the third party designee authorization to be walid. The
Formn S5-4 must be mailed or faxed to the appropriate service center. The third party designee’s
authority terminates at the time the EIM is assigned and reless=d to the designees.
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Our hours of operation are Monday through Friday 7 a.m. to 10 p.m. Easten time. » Online EIN: Frequently
Asked Questions.

imall Businessi Self-Employed Mo need to file & Form S3-4! We ssk you the questions and you give us the answers, After all
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International Taxpayers Business Registration
Seff-Empioyad Purpose of an Employer Identification Number

é:a:LB:::z;s;h"' Employer |dentification Mumbers are issued for the purpose of tax adminisiration and are not
piay intended for participation im any other activities (e.g.. tax lien auction or sales, loteries, etc.)

Empioyer ID Mumbers

Daily Limitation of an Employer Identification Number
imall BusinessiSelf-Employed Effective May 21, 2012, fo ensure fair and equitable treatment for all tzxgpayers, the Internal Revenue

‘opics Service will limit Employer |dentification NMumber (EIM) issuance to one per responsible party per
day. For trusts, the limitafion is applied to the grantor, owner, or trustor. For estates, the limitation is

= AZ Index for Business spplied to the decadent (decedant estate) or the debtor (bankruptcy estate). This limitstion is

- Forms & Pubs applicable to all requests for EINs whether online or by phone, fax or mail. We apologize for any

inconvenience this may cause.

Starting 3 Business
Deducting Expenses
Businesses with Employees
FilingiPaying Taxes

= Post-Filing lssues

Closing Your Business

If you need to file s return, but do not have your EIN yet due to the limitation discussed abave,
complete a Form 55-4 and attach it to the completed and signed ta: return. Mail both forms to the
address for filing the tax return. See Where to File, The IRS will assign your EIM and then process
your tax returmn. You will receive a notice advising you of your EIM within four weeks.

Is the Responsible Party For Your New Entity an EIN Previously Obtained
Through the Internet?

We cannot process your application online if the responsible party is an entity with an EIN previously
obtsined through the Intermet. Please use one of our other methods to apply. See How to Apgly for
an EIN. We spologize for any inconvenience this may cause you.

Employer Tax Responsibilities Explained {(Publications 15, 15-A and 15B)
Bublication 15 provides information on employer tsx responsibilities related fo taxable wages,
employment tax withholding and which tax returns must be filed. More complex issues are
discussed in Publication 15-4 and tee treatment of many employes benefits can be found in
Publication15. We recommend employers download these publications from IRS.gov. Copies can
be requested online (search “Forms and Publications) or by calling 1-800-TAX-FORM.

Filing for Tax Exempt Status?

It's best to be sure your organization is formed legally before you apply for an EIM. Mearly all
organizstions are subject to sutomatic revocation of their tax-exempt status if they fail to file &
required return or notice for three consecutive years. When you apply for an EIN, we presume you're
legally formed and the clock starts running on this three-year period.

Do You Have Questions About Operating Your Small Business?
Try our one stop resource, the Smsll Business & Seff-Employed Tax Center.

APPLY ONLINE NOW

Bate the Small Business and Self-Emploved Websits
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Click here to continue to the EIN Application online.
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0 Authorize the Third Party

If a third party designee is completing the online application on behalf ofthe taxpayer, the
taxpayer must authorize the third pary to apply for and receive the EIN on his or her behalf,
according to the process below;

o~
sm IRS gOV 1. The taxpayer must sigh a completed Form S5-4 (Application far Employer Identification

MNumbery, including the third pay designee section, prior to the third party making the
anline application. A copy of the signed Form 55-4 must be retained in the third party's
files.

2. Thetaxpayer must read and sign a statement that heishe understands that helshe is

EIN Assistant authorizing the third party to apply for and receive the EIN on his or her behalf, and to
answer guestions about campletion of the form. A copy of the signed statement must
. . be retained in the third party's files.
Important Information Before You Begin 3. The assigned EIN will be disclosed 1o the third party upon suceessiul completion of
Use this assistant to apply for and obtain an Employer Identification Number (EIN). the online application.
Do | need an EIN? 4. The taxpayer will receive a computer-generated notice fram the IRS stating thatthe EIN
Do | need a new EIN? Wwas assigned.

About the EIN Assistant F] T

H
/

You must complete this application in one session, as you will not be able to save and return at a later time.
For security purposes, your session will expire after 15 minutes of inactivity, and you will need to start over.
You will receive your EIN immediately upon verification. When will | be able to use my EIN?

If you wish to receive your confirmation letter online, we strongly recommended that you install Adobe Reader before beginning the
application if it is not already installed.

Restrictions

Effective May 21, 2012, to ensure fair and equitable treatment for all taxpayers, the Internal Revenue Service will limit Employer

Identification Mumber (EIN) issuance to one per responsible party per day. This limitation is applicable to all requests for EINs whether
online or by phone, fax or mail. We apologize for any inconvenience this may cause.

If a third party designee (TPD) is completing the online application on behalf of the taxpayer, the taxpayer must authorize the third party
to apply for and receive the EIN on his or her behalf.

The business location must be within the United States or U.S. territories.
Fareign filers without an Individual Taxpayer Identification Number (ITIN} cannot use this assistant to obtain an EIN.

If you were incorporated outside of the United States or the U.S. territories, you cannot apply for an EIN aonline. Please call us at 267-
941-1099 (this is not a toll free number).

Begin Application >>

If you are not comfortable sending information via the Internet, down the Form S5-4 PDF file and the instructions for alternative ways of
applying.

Click here to start EIN Application online.
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EIM Assistant

Help | Apply Tor New EIN | Exit

1. ldentify 2. Authenticate 3. Addresses 4. Details 5. EIN Confirmation

What type of legal structure is applying for an EIN?

Before applyving for an EIMN wou should have already determined what twpe of legal structure, business,
ortwpe of arganization is being established.

Choose the type you are applying for. Ifyou don't see vour type, select "Wiew Additional Types "

—

<< Back I

Includes individuals who are in business far themselves and household emplovers.

Partnerships
Includes partnerships and jointventures.

Corporations
Includes S corporations, personal service corporations, real estate investment trusts (REIT),

regudlated investment conduits (RIC), and settlement funds.

Limited Liability Company (LLC)
A limited liakility company (LLC) is a structure allowed by state statute and is formed by filing
aricles of arganization with the state.

Estate
An estate is a legal entity created as a result of a person’'s death.

Trusis
All types oftrusts including conservatorships, custodianships, guardianships, irrevocahble
trusts, revocahble trusts, and receiverships.

View Additional Types, Including Tax-Exempt and Govermmental Organizations
If none afthe abowve fit whatwou are establishing, there are several others to choose from.

IRS Privacy Policy

Help Topics

&) whatif | do not know what
twype of legal struciure or
organization to choogse?

Continue >> I - CIiCk here tO

continue the

Individuals will need to select “Sole Proprietor”.
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Help | Apply for New EIN | Exit

EIM Assistant

1. Identify 2. Authenticate 3. Addresses 4. Details

You have chosen Sole Proprietor.

Sole proprietor includes individuals who are in business for themselves, or household employers.
Fead the descriptions below and choose the type forwhich ywou are applying.

& Sole Pi aprietol
A sole proprietarship is a business that has anly one owner and is not incorporated or

reqistered with the state as a limited liahility company (LLC). A sole proprietor can be a
selfemployed individual or an independent contractor. Sole proprietors (self-employved
individuals) report all business income and expenses an their individual tax returns Form
1040, LS. Individual Income Tax Return, Schedule CE, or Fy. A sole proprietor may or may
nat have employees.

" Household Employel
fou are a household employer ifyou have hired someone to do household work and that
weorker is wour emplovee. Household emplovees include: habysitters, nannies, au pairs,
cleaning people, housekeepers, maids, drivers, health aides, private nurses, caretakers, vard
wedrkers, and similar domestic workers.

ﬂl Continue »> | _ Click here to

Individuals will need to select

5. EIN Confirmation

Help Topics

€ ‘whatis Form 10407

continue the
application procg

2SS

“Sole Proprietor”.
IRS Privacy Policy
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*@3 Internal Revenue Service

United States Department of the Treasury

EIN Assistant
1. Identify 2. Authenticate 3. Addresses 4. Details 5. EIN Confirmation

Please confirm your selaction.

Canfirm your selection of Sele Proprietor as the trpe of structure applying far an EIM.
Whatitis...

+ A sole proprietorship is a business owned by one individual,

+ A sole proprietar can be a selfemploved individual ar an independent contractar.

+ All husiness income and expenses are reported an the individual's federal incame tax return.
+ A zole proprietor may or may not have employees.

IMPORTANT: A sole proprietor may have only one EIN, regardless of the number of businesses you
own or operate. if you already have an EIN, you must use that number for all of your sole proprietor
businesses,

What it is not...

* The business cannot be incorporated or registered with the state as a limited lighility compary

Ll

Ifywou need to change your type of structure, we recommend that yvou do so now, othenwise you will have
to start over and re-enter your information. Additional help may be found by reviewing all fypes of
arganizations and structures befare making your selection.

<< Change Type Continue >» | _ Click here to

continue the
application process

IRS Privacy Policy
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Help | Apply for New EIN | Exit

EIN Assistant

1. Identity 2. Authenticate 3. Addresses 4. Details

Why is the Sole Proprietor requesting an EIN?

Choose one reason that hest describes why you are applying for an EIN.

ﬁﬁ

r

Started a new business
Selectthis aption ifyou are heginning a new business.

Hired employee(s)

Selectthis option ifyou already have 3 husiness and need to hire employess,

Banking purposes

Selectthis option ifthe reasan for applying for the EIN is strictly to satisfy hanking requirements
arlacal laww,

Changed type of organization

Selectthis option ifyou are changing the type of organization you currently operate, such as
changing from a sale proprietar to a partnership, changing from a parnership to a corporation,
efc.

Purchased active business
Selectthiz option ifyou are purchasing a business that is already in operation.

Continug »>»

RS Privacy Policy

“Why are you requesting an EIN?”

5. EIN Confirmation

Help Topics

€ Ldonotsee ryreason for

applying here. What
should I choose?

€ ‘Whatif rore than one
reason applies ta me?

Click here to
mue the
applicationprocess

“Started a new business” should be selected as that is the closest to the

reason for obtaining an EIN.
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United States Department of the Treasury

EIM Assistant

Your Progress: 1. Identify v 2. Authenticate 3. Addresses 4. Details 5. EIN Confirmation

Please tell us about the Sole Proprietor.

Required fields
Must match IRS records or this application cannot be processed.
The only punctuation and special characters allowed are hyphen (-} and ampersand (£}.

First name * |John

Widdle narmedinitial |

Last hame IDoe

Suffix (dr, Sr, ete) | Select One -

Choose One:

& lamthe sole proprieter. . € 1T you are applying for an EIN for yourself, select this option.
= lam athird party applying for an EIM on behalf of this sole proprietar.

Before continuing, please review the information abowve for typographical errors.

Continue >> | _ Click here to
continue the

IRS Privacy Palicy application Process
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United States Department of the Treasury

EIN Assistant
Your Progress: 1. Identify Vv 2. Authenticate v 3. Addresses 4. Details 5. EIN Confirmation

Where is the Sole Proprietor physically located?

:
Required fields

The only special characters allowed for street and city are - and /.
Hote: Must be a U.S. address, Do not enter a P.O. box. For military addresses click here,

Strest ’ |1 12 Main Avenue

city * Mountain City
State/U.5. territory * | MARYLAND (MD) -]

ZIP code |§9912

Phone number * 999 | 111 .| 2222

Do vyou have an address different
frorm the above where youwant ©© ves & Mo
wour mail to he sent?

Before continuing, please review the information above for typographical errors,

<= Click here to

continue the
RS Privacy Policy application process
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EIN Assistant
Your Progress: 1. Identify +* 2. Authenticate +* 3. Addresses 4. Details 5. EIN Confirmation

Tell us about the Sole Proprietor.

' Required fields
The only punctuation and special characters allowed are hyphen (-} and ampersand (£).
The trade name may not contain an ending such as "LLCY, "LCY, "PLLCT, "PA°, "Corp’, or "Inc’.

Marne of Sole Proprietor John Doe

Trade namel/Doing business as I
(if different from name)

County where Sole Proprietor is located ™ |Montgomery

State/Territory where Sole Proprietar is I MARYLAND (MD) =]
located
Sole Proprietor start date ©  August > 2009

Before continuing, please review the information above for typographical errors.

Continue »>» | _ CI'Ck here tO
continue the

application process

IRS Privacy Paolicy
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¥ Internal Revenue Service

United States Department of the Treasury

EIM Assistant
Your Progress: 1. Identify v 2. Authenticate +* 3. Addresses v 4. Details 5. EIN Confirmation

Tell us more about the Scle Propriator.

Help Topics

" Required fields 9 What is Form 7207
Does wour business own a highway motor wehicle with a
taxahble gross weight of 55,000 pounds or more?  ves ﬁ. Mo
Does your business invalve gamhblingfagering ? ’ 7 ves ﬁ' []u]
Dioes your business need to file Form 720
(CQuarterly Federal Excise Tax Beturn®?  ves ﬁ. Mo

Does ywour business sell or manufacture alcohol, tobacco, ar
firaarms? T ves  {§ Mo

Do wou have, or do vou expectto have, any employees
whowill receive Forms YWW-2 inthe next 12 manths?  ves ﬁ. Mo
(Farms wWi-2 require additional filings with the IRS.)

Before continuing, please review the information abowve.

Continue >>» I - CIICK here tO

continue the
RS Privacy Policy application process
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EIMN Assistant
wour Progress: 1. Iderntify «" 2. Authenticate «* 3. Addresses v 4. Details 5. EIN Confirmation

What does your business or organization do?

Choose one category that best describes your business. Clickthe underlined links for additional
examples for each category.

0 Accoammodations
Casino hotel, hotel, ar motel.

= Construction
Euilding housesiresidential structures, building industrialfcommercial structure s, specialty trade
contractors, rermodelers, heavy construction contractars, land subdivision contractors, or site
preparation contractors,

7 Finance
Banks, sales financing, credit card issuing, mortgage companybraker, securities broker,
investment advice, or trust administration.

T Food Service
Retail fast food, restaurant, bar, coffee shop, catering, or mobile food service,

0 Health Care
Croctar, mental health specialist, hospital, or outpatient care center.

= Insurance
Insurance cormpany or broker.

£ mlanutacturing
Mechanical, physical, or chemical transformation of materialsfsubstancesicomponents into new
products, including the assembly of components.

7 Real Estate
Renting or leasing real estate, manaaing real estate, real estate agenthroker, selling, buying, or
renting real estate far others.

7 Rental & Leasing
Rentllease automohiles, consumer goods, commercial goods, or industrial goods.

Retail store, internet sales fexclusively), direct sales (catalogue, mail-order, door to doory,
auction house, or selling goods on auction sites.

£ Social Assistance
vouth services, residential care faci
relief services.

ty, services for the disabled, or carmrmunity foodrhousings

= Transportation
Airtransportation, rail transportation, water transportation, trucking, passenger transportation,
suppoart activity for transportation, ar deliveryicaourier service.

7 wwarehousing
COperating warehousing or starage facilities for general mearchandise, refrigerated goods, ar
other warehouse products; establishments that provide facilities to store goods but do not sell
the goods they handle

= weholesale

Wwholesale agentrbroker, importer, exporter, manufacturers' representative, merchant, distributor,
ar jobber.

@ cmer === Gplect “Other” for the type of business ]
] couniess | <4 Click here to

continue the
applicationprocess
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¥ Internal Revenue Setvice

United States Department of the Treasury

EIN Assistant
Your Progress: 1. Identify v 2. Authenticate v 3. Addresses v 4. Details 5. EIN Confirmation

You have chosen Other.

Flease choose one of the following that best describes vour primary business activity:

0 Consulting

Manufacturing

Crganization (such as religious, environmental, social or civic, athletic, etc)
Rental

Repair

Sell goods

TS S TS TS TS |

Serice

o)

Other — please specify your primary business activity:  Fulfiling Federal Requirements

Select “Other’” and enter “Fulfilling Federal Requirements”
Continue >> | - Click here to

continue the
application process

IS Privacy Palicy
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¥ Internal Revenue Service

United States Department of the Treasury

EIM Assistant

Your Progress: 1. Identity +* 2. Authenticate + 3. Addresses v 4. Details v 5. EIN Confirmation -

How would you like to receive your EIN Confirmation Letter?

You have two options far receiving wour caonfirmation letter. Please choose ane helow:

et Adobe 7
{* Receive letter online. This option requires Adobe Reader. Reader:
You will he ahle to wieww, print, and sawve this letter immediately. It will not be mailed to you.

7 Receive letter by mail. The IRS will send the letter to the mailing address you provided -
allow up to 4 weeks far delivery.

commie>>_|4mmmm  Click here to continue

Select this option to receive the application process

your letter online providing and receive your letter
your EIN. providing your EIN.

IRS Privacy Policy




Helpful information regarding your EIN

http://www.irs.gov/Businesses/Small-Businesses-&-Self-Employed/Employer-ID-Numbers-EINs
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Employer ID Numbers
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An Employer Identification Mumber (EIMN) is also known as a Federal Tax Identification Number,
and is used to identify a business entity. Generally, businesses need an EIM. You may apply for
an EIM in various ways, and now you may apply online. This is a free service offered by the
Internal Revenue Service and you can get your EIN immediarely. You must check with your
state to make sure you need a state number or charter.

* Do You Meed an EIN?

* DoYouMNeed a NewEINT

= How to Apply for an EIN

& How Long Will it Take to Geta Mumber?

» Lostor Misplaced Your EIN?

» How EIMNs are Assigned and Yalid EIN Prefixes
* Canceling an EIN — Closing Your Account

* \Who is a Responsible Party?

Apply for an EIN Online

Check out our Interview-style online EIM application. Mo need to file a Form $3-4! We ask you
the questions and you give us the answers. The application includes embedded help topics
and hyperlinked keywords and definitions so separate instructions aren't needed. After all
validations are done you will get your EIN immediately upon completion. You can then
download, save, and print your confirmation notice. t's fast, free, and user-friendly!

Filing for Tax Exempt Status?

It's bestto be sure your organization is formed legally before you apply for an EIN. Mearly all
organizations are subject to automatic revocation of their tax-exempt status if they fail to file a
required return or notice for three consecutive years. When you apply for an EIN, we presume
you're legally formed and the clock starts running on this three-year period.

Change of Ownership or Structure
Generally, businesses need a new EIM when their ownership or structure has changed. Refer
to "Do You MNeed a New EIN?"to determine if this applies to your business.

Verify Your EIN
If you want to verify your EIM, see the Lost or Misplaced Your EIN page for instructions.

Daily Limitation of an Employer Identification Number

Effective May 21, 2012, to ensure fair and equitable treatment for all taxpayers, the Internal
Revenue Service will limit Employer ldentification Number (EIN) issuance to one per
responsible party per day. This limitation is applicable to all requests for EINs whether
online or by fax or mail. We apologize for any inconvenience this may cause.

Rate the Small Business and Self-Emploved Website

Page Last Reviewed or Updated: 23-Mar-2015

Related Topics

* Taxpayer ldentification
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* Correcting Business
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Publication
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Video
» EIM Video
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Need an EIN?

Get your employer ID
number anline
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